RA Register

RA Dashboard Document Title: Discover' school's package Task Overall Level of Risk. Medium
Ref: TAT-HSS-RA-58 Date Issued: Next Review: 30/12/1900 Revision No: vl
References:
Policies. Procedures. Documents.

Colchester Castle Risk Assessment (RA) Management System. -

HEALTH AND SAFETY MANAGEMENT SYSTEM

Health, Safety and Sustainability.

@

Related Policies/Procedures/

Health and Safety Policy.

Setting up school package RA 50

Juliasaurus insurance requirement docs

Documents.

HARM RATING.

LIKELIHOOD RATINGS

Risk Rating.

|. Minor injuries - First aid treatment only.

1. Minimal opportunity to occur/ unlikely to occur.

days sick

2. Moderate injuries / illness — Medical outpatients and / or causing between

leave.

1-7

2. May occur in time/ low expectation of occurrence.

1-4 Low Risk.

days sick

leave.

3. Serious injuries / illness requiring overnight stays in hospital and / or more than 7

3. Likely to occur in time/ low expectation of occurrence.

4. Major injuries such as broken / fractured limbs or Long term health effect.

4 - Likely to occur imminently / possible regular occurrence.

5. Fatal injuries - Single or Multiple.

5 - Very likely to occur/ will occur on regular basis.

5-12 Medium Risk.

Activity Risk Assessment.

Address.

Hollytrees Museum

Location of Task.

Throughout museum

Process / task/ activity.

discover' school package

Date Assessed/ Reviewed. 23-Apr-26 Assessor. Lynette Allison Signature. Y Print.
Date Assessment Verified/ Person Responsible for
23-Apr-26 & Signature. Print.
Agreed. Training.
TS TSR TTOSTUET g TNEATr=T"TISST CITange T FTOTESsT orTeg E(INEW
Next Review Date. 23-Apr-27 Review required. o o - e " . b
q A Specific 'On the Job' https://www.hse gov.uk/simple-health-
Included in ‘General Awaress Safety Training" Y Induction Training N P ) N X .
Training safetylrisk/steps-needed-to-manage-riskhtm | Further
; Likelihood. Controls.
No. Hazard and Possible O Persons at Risk. Likelihood. Severity. Risk. Controls Measures. Severity. Risk.
All fire alarm locations are tested each week.
Emergency exits are clear and labelled and are monitored throughout
the day.
X Teachers and school Fire extinguishers are available and monitored throughout the day.
Fire and emergency 1 5 5 . . - 1 5 5 No
staff/helpers, pupils, staff Maximum visitor numbers are limited.
Review of fire risk is carried out annually.
School to provide sufficient adults to ensure pupils are under adult
supervision at all times, including toilet breaks.
Signage, visible strips and contrasting colours on uneven floors.
Warning signs erected in the event of spills or rain causing wet floors.
. . Teachers and school No food or drink consumption in the main museum.
2 Slips, trips and falls 2 2 4 . P . 1 2 No
staff/helpers, pupils, staff School groups are briefed about hazards and behaviours and
encouraged to walk (not run) around the museum space
Adequate supervision provided by school
Guidance given by museum staff about how to use equipment safely.
Teach d school Schools have their own first aider.
Misuse of equipment cachers and schoo | | i i I | No
3 quip School groups are briefed about hazards and behaviours.

staff/helpers, pupils, staff

Only age appropriate equipment provided
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Teachers and school

Museum staff are trained and vigilant.

Pupil concerns reported to school in the first instance

Ccc has a Designated Safeguarding Officer to whom reports can be
made.

Lifts regularly inspected and maintained.

Lift contractors called to release trapped person. If the person
trapped cannot wait until contractors arrive the Fire Service has to
be called.

Booking system prevents too many school children being onsite at
one time.

Maximum limit on visitor numbers is in place, where staff will monitor
and control entry.

Museum staff are vigilant and keep gangways, entries and exits are

Accidents are recorded and assessed to prevent a further
occurrence.

Telephones available to call emergency services.

Schools have their own first aider.

Schools inform the museum of any relevant medical issues when
booking so that risk and be mitigated.

Museum staff have access to biohazard waste disposal kit for clearing

No common food allergens present in workshop.

Schools have their own first aider.

Schools carry out a risk assessment for their own pupils with know
allergies and medical conditions prior to booking a workshop. and
inform CIMS of potential relevent allergens

4 Safeguarding
staff/helpers, pupils, staff
5 Life Teachers and school
staff/helpers, pupils, staff
Teach d school
6 Overcrowding eachers and schoo
staff/helpers, pupils, staff
Teach d school
7 illness, vomiting, bleeding eachers and schoo
staff/helpers, pupils, staff
Teach d school
8 Allergic reaction eachers and schoo
staff/helpers, pupils, staff
" . Teachers and school
9 Misuse of museum collection items
staff/helpers, pupils, staff
10

Guidance given by museum staff about handle museum objects safely
and responsibly.

Handling objects chosen for robustness and no accessioned items
included

No

No

No

el e L |

.
-

B M Tl M
Ve hn by oy




